TIME BLOGKING

HOW TO CREATE A BUSINESS SCHEDULE THAT
FITS IN WITH YOUR LIFE!

WHAT IS TIME BLOCKING?

On the most basic level, time blocking is a cross between project management and scheduling.
You build a schedule based on what you want to achieve and then block out the amount of
time you need to achieve it. This focuses the mind and makes you think about all of your work
in terms of time blocks instead of reactive to-do lists or confusingly detailed daily task lists.

BENEFITS OF TIME BLOCKING
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TIPS TO FINDING BALRNGE IN YOUR SCHEDULE
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Be sure to leave a little white space in
Block Out , )
Personal and your schedule. Things will always pop
Family Time up, but providing room for interruptions
can help keep you from derailing
from your planned schedule.
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